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All requests for services (event setup, repairs, new construction, custodial, etc.) to the
Division of Facilities & Operations shall be requested using the University Computerized
Maintenance Management System (CMMS) found on the Facilities and Operations
website.

Upon completion of the required task or repair, the work order form is used to record the
completion date, materials, labor costs and any other relevant data. This process serves
as a basis for computing operating costs and other data related to the request.

Charges for special projects, work or repairs are covered in Procedure 6817: Charges for
Special Work or Projects.
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