
Stockton University 
OPEN PUBLIC RECORDS ACT REQUEST FORM 

101 Vera King Farris Dr, Galloway, NJ 08205 
(609) 652-4874 (Tel) & (609) 626-3843 (Fax)

OPRArequest@stockton.edu 
Attn: Ellen Bailey, Esq�� 

Requestor  Information – Please Print  Payment  Information  

Record Request Information:  Please be as specific as possible in describing the records being requested. Also, please note that your preferred 
method of delivery will only be accommodated if the custodian has the technological means and the integrity of the records will not be 
jeopardized by such method of delivery. 

Note: If you confirmed above that the records sought are in connection with a legal proceeding, identification of that proceeding i s 
required below.  

AGENCY USE ONLY AGENCY USE ONLY AGENCY USE ONLY 

In Progress - Open 

Denied - Closed

Est. Extras Cost 

Total Est. Cost 

Deposit Amount 

Estimated Balance 

Deposit Date 

First Name MI Last Name 

E-mail Address

Mailing Address  

City  State Zip 

Telephone  FAX
Pick On-Site 

Preferred Delivery:   Up US Mail Inspect  Fax  E-mail 

Under penalty of N.J.S.A. 2C:28-3, I certify that 
1. I HAVE / HAVE NOT been convicted of any indictable offense under the laws of New Jersey, any 

other state, or the United States; 
2. I, or another person,

purpose; 
WILL / WILL NOT use the requested government records for a commercial 

3. I AM / AM NOT seeking records in connection with a legal proceeding. 

Signature Date 

Maximum Authorization Cost $ 

Select Payment Method 

Cash Check Money Order 

Fees: Letter size pages - $0.05 
per page 
Legal size pages - $0.07 
per page 
Other 



DEPOSITS 

The custodian may require a deposit against costs for reproducing documents whenever the custodian anticipates that the documents requested 
will cost in excess of $5 to reproduce. N.J.S.A. 47:1A-5(f). 

Where a special service charge is warranted under OPRA, that amount will be communicated to you as required under the statute. You have 
the opportunity to review and object to the charge prior to it being incurred. If, however, you approve of the fact and amount of the special 
service charge, you may be required to pay a deposit or pay in full prior to reproduction of the documents. 

YOUR REQUEST FOR RECORDS IS DENIED FOR THE FOLLOWING REASON(S): 
(To be completed by the Custodian of Records – check the box of the numbered exemption(s) as they apply to the records requested. If 
multiple records are requested, be specific as to which exemption(s) apply to each record. Response is due to requestor as soon as 

possible, but no later than seven (7) or fourteen (14) business days . See page 5 for additional response details ). 

N.J.S.A. 47:1A-1.1 
Inter-agency or intra-agency advisory, consultative or deliberative material 
Legislative records 
Law enforcement records: 

Medical examiner photos 
Criminal investigatory records (however, N.J.S.A. 47:1A-3(b) lists specific criminal investigatory information which must be 
disclosed) 
Victims’ records and/or OPRA requests submitted by victims seeking their own records 

Personal firearms records or personal identifying information connected to any license authorizing hunting with a firearm. 
Trade secrets and proprietary commercial or financial information 
Any record within the attorney-client privilege 
Administrative or technical information informa66Tc 0.009 Tw1.7 (l (a)3 (t)5 (i)15.7 (ve)]TJ
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REQUEST FOR RECORDS UNDER THE COMMON LAW 

If, in addition to requesting records under OPRA, you are also requesting the government records under the common law, please check the 
box below. 

A public record under the common law is one required by law to be kept, or necessary to be kept in the discharge of a duty imposed by law, or 
directed by law to serve as a memorial and evidence of something written, said, or done, or a written memorial made by a public officer authorized 
to perform that function, or a writing filed in a public office. The elements essential to constitute a public record are that it be a written memorial, 
that it be made by a public officer, and that the officer be authorized by law to make it. 

��Yes, I am also requesting the documents under common law. 

If the information requested is a "public record" under common law and the requestor has a legally recognized interest in the subject matter 
contained in the material, then the material must be disclosed if the individual's right of access outweighs the State's interest in preventing 
disclosure. 

Please set forth your interest in the subject matter contained in the requested material: 

Note that any challenge to a denial of a request for records under the common law cannot be made to the Government Records 
Council,  as the Government  Records  Council  only  has jurisdiction  to adjudicate challenges to  denials  of  OPRA requests.  A challenge 
to the denial of access under the common law can be made by filing an action in Superior Court.  

Rev. 9/3/2024
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1. All “government records” as defined in N.J.S.A. 47:1A-1.1 are subject to public access under the Open Public Records Act
(“OPRA”), unless specifically exempt.

2. A request for access to a government record under OPRA must be in writing, hand-delivered, mailed, transmitted electronically,
or otherwise conveyed to the appropriate custodian. N.J.S.A. 47:1A-5(g). In accordance with OPRA, custodians will generally
have seven (7) business days to respond, unless:

�x The requestor seeks “immediate access” records as outlined in N.J.S.A. 47:1A-5(e); where the custodian must
respond “immediately” disclosing responsive records not to exceed twenty-four (24) months old.

�x The 

mailto:Government.Records@dca.nj.gov
http://www.state.nj.us/grc

