
1	 SIGN UP FOR ACCOUNT
	 Visit stockton.edu/handshake/employer and click in “sign up for an Account” on the top 

	 right corner of the page. Select which type of account you’d like to create: Employer.

2	 INPUT INFORMATION
 hƴŎŜ ȅƻǳ ǎŜƭŜŎǘ ά9ƳǇƭƻȅŜǊΣέ ƛƴǇǳǘ ǘƘŜ ǊŜǉǳŜǎǘŜŘ ƛƴŦƻǊƳŀǝƻƴΦ 

 ¸ƻǳǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ǇŀǎǎǿƻǊŘ ǿƛƭƭ ǎŜǊǾŜ ŀǎ ȅƻǳǊ ƭƻƎƛƴ ŎǊŜŘŜƴǝŀƭǎ ŦƻǊ ǘƘŜ ǎȅǎǘŜƳΦ

3	 ACTIVATE YOUR ACCOUNT
 ¢ƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ŀǎƪ ƛŦ ȅƻǳ ŀǊŜ ŀ ¢ƘƛǊŘ tŀǊǘȅ wŜŎǊǳƛǘŜǊΦ {ŜƭŜŎǘ άbƻΣ L ŀƳ ƴƻǘ ŀƴŘ ŎƻƴǝƴǳŜΦ ¸ƻǳ ǿƛƭƭ   

 ǊŜŎŜƛǾŜ ŀ ŎƻƴŬǊƳŀǝƻƴ ŜƳŀƛƭ ƛƴ ƻǊŘŜǊ ǘƻ ŀŎǝǾŀǘŜ ȅƻǳǊ ŀŎŎƻǳƴǘΦ Cƻƭƭƻǿ ǘƘŜ ƴǳƳōŜǊŜŘ ǝƳŜπƭƛƴŜ ƻƴ ǘƘŜ   
 ōƻǧƻƳ ƻŦ ǘƘŜ ōǊƻǿǎŜǊ ǘƻ ŎƻƴǝƴǳŜ ǘƘŜ ǊŜƎƛǎǘǊŀǝƻƴ ǇǊƻŎŜǎǎΦ

4	 CREATE COMPANY PROFILE
 LŦ ȅƻǳ ŀǊŜ ŎǊŜŀǝƴƎ ŀ ƴŜǿ ŎƻƳǇŀƴȅ ǇǊƻŬƭŜΣ ƛǘ ǿƛƭƭ ŀǎƪ ŦƻǊ ŀ ŦŜǿ ŘŜǘŀƛƭǎΣ ǇƭŜŀǎŜ Ŭƭƭ ƻǳǘ ŎƻƳǇƭŜǘŜƭȅΣ 

 ƛƴŎƭǳŘƛƴƎ ǎǇŜŎƛŬŎ ŎƻƴǘŀŎǘ ƴŀƳŜ ŀƴŘ ǘƘŜƛǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎΣ ǘƘŜ ŎƻƳǇŀƴȅ ŀŘŘǊŜǎǎΣ ǇƘƻƴŜ ƴǳƳōŜǊ 
 ŀƴŘ ǿŜōǎƛǘŜΦ hƴŎŜ ǘƘƛǎ ƛƴŦƻǊƳŀǝƻƴ ƛǎ ŬƭƭŜŘ ƻǳǘΣ ȅƻǳ Ŏŀƴ ŎƘƻƻǎŜ ǘƘŜ ά/ǊŜŀǘŜ /ƻƳǇŀƴȅ tǊƻŬƭŜέ    
 ōƻȄΦ /ǊŜŀǘŜ ŀ ŎƻƳǇŀƴȅ ǇǊƻŬƭŜ ŀƴŘ ŎƘƻƻǎŜ ά/ǊŜŀǘŜ bŜǿ 9ƳǇƭƻȅŜǊΦέ

5	 POST JOBS & REGISTER FOR EVENTS
 !ƊŜǊ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎǊŜŀǝƴƎ ȅƻǳǊ ŀŎŎƻǳƴǘΣ ƻǊ ƭƛƴƪƛƴƎ ȅƻǳǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ǿƛǘƘƛƴ 

 ŀƴ ŜȄƛǎǝƴƎ ŎƻƳǇŀƴȅΣ ȅƻǳ ǿƛƭƭ ƴƻǿ ƘŀǾŜ ǘƘŜ ƻǇǝƻƴ ǘƻ Ǉƻǎǘ ŀ ƧƻōΣ ǊŜǉǳŜǎǘ ƻƴ ŎŀƳǇǳǎ ƛƴǘŜǊǾƛŜǿǎ 
	 and register for upcoming events.

http://stockton.edu/handshake/employer
http://stockton.edu/handshake/employer

