alSy2llyRiY 27 13USSY Sy
/2YLISyali218 ¢iY'S hii

The partes recognize that there may be occasions when work units are partcularly busy and may, on
occasion, require employees to work unusual hours beyond their normal schedule. This agreement is
intended to complement any type of university-wide employee work program that is consistent with the
AFT Master Agreement. This agreement is not intended to replace provisions in Artcle XVI or any other
secton of the Master Agreement.
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A. When an employee is expected to, on occasion, meet a work requirement that will

extend beyond their normal workday, the immediate supervisor shall provide reasonable
notce to the extent possible to the employee of the need for the extra hours beyond the
normal workday or work week.

To the extent reasonably possible, the immediate supervisor shall give one (1) work
week’s advanced notce to an employee for work to be performed on the employee’s
normal days of or a holiday.
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A. The scheduling of the use of compensatory tme must be agreed to by the employee’s

immediate supervisor. For unusual work, an immediate supervisor can request that an
employee use comp tme (taken) during the same pay period when it is accrued
(earned).

The employee should place any request to utlize compensatory tme outside the same
pay period in writng, for example with a Leave Request Form, with their immediate
supervisor, keeping in mind the needs of the unit of department.

Employees who accrue (earn) compensatory tme between January 1 and June 30 shall
work with their immediate supervisor to schedule its use (taken) before December 31 of
the same calendar year; between July 1 and December 31 by June 30 of the next
calendar year unless workload is considered heavy or the operatonal need is great, such
as peak periods. In such cases, the immediate supervisor can schedule the employee’s
compensatory tme as soon as is practcal.

. The immediate supervisor may not unreasonably deny use of this tme, with the

excepton of those departments that may have seasonal or peak periods which do not
allow for employees to utlize their tme within the specifed



